Dear Student Athlete,
Prior to participating on a team at Andrew College, athletes must provide the Athletic Training Department with current address, emergency contact, insurance, medical alert and health history information. To expedite this process Andrew College uses an online data entry system. To enter your information, visit www.swol123.net. To set up your account for the first time please follow the steps below. The school ID is Andrew College. 
[bookmark: _GoBack]FAILURE TO DO SO PRIOR TO ARRIVAL WILL DELAY YOU BEING ABLE TO GET A PHYSICAL AND PARTICIATE IN YOUR SPORT.
Thank you for your prompt help. If you have any question please contact Pranay Shah at (229) 732-5904 or pranayshah@andrewcollege.edu.
Sincerely, 
Pranay Shah
Joining SportsWareOnLine
	Instruction
	Example

	Go to www.swol123.net.
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	Scroll to the middle of the screen and click the Join SportsWare button.
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	Enter your School ID. 

School ID is Andrew College
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	Enter your First Name, Last Name, Email address and click the Send button.
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	Your request to join SportsWare will then be sent to the Athletic Trainer for review.
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	Once your request is accepted you will receive an e-mail with the Subject “SportsWare request accepted”.

Open the e-mail and click the www.swol123.net link to continue to SportsWareOnLine.
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Setting Your Password
	Enter your Email Address and click the Reset Password button.
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	You will receive an e-mail with the Subject “SportsWareOnLine Password Request”.

Open the e-mail and click on the link to reset your password. Enter your e-mail address, new password and click the Save button.
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Once your account has been set up please follow the steps below to fill out all the information that is needed and needs to be completed prior to arriving at school. 
1. Log into your account using your chosen email and password
2. Click My Info
a. Fill out all areas that have a red asterisk (*)  by it
b. Click Address Tab
i. Fill out all areas that have a red asterisk (*)  by it
c. Click Emergency Contact Tab
i. Fill out all areas that have a red asterisk (*)  by it
d. Click Insurance Tab
i. Fill out all areas that have a red asterisk (*)  by it
ii. If you do not have insurance, type NONE in all areas with the asterisk by it
iii. Make sure you include the policy holders first and last name
iv. Upload the front and back of your insurance card at the bottom of page
e. Click Medical Tab
i. Fill out all areas that have a red asterisk (*)  by it
ii. Under Alerts
1. List any allergies to medications/food/bugs
2. List any medical issues you may have
iii. List any medications you are taking in the medication section
iv. Type name of Primary Care Physician and their phone number
1. If you do not have one, put NONE in name and phone number
3. Hit SAVE once all information has been filled out.
a. Anything that was left blank will be listed after you hit SAVE
i. You can click GO BACK to fill it out
ii. If it is listed as complete, you are done with the MY INFO Section
4. Click Med History
a. Put Evaluator as Pranay Shah or Phillip Latimer
b. Select your Sport
c. Answer YES or NO for all parts of the Medical History
i. If you answer YES, Please explain why.
d. Once done, Click SAVE
5. Click Forms
a. Click Physical Packet Forms
b. Click Open
c. Fill out all areas that are highlighted 
i. BE SURE TO INCLUDE THE DATE
ii. IF YOU DO NOT HAVE INSURANCE MAKE SURE TO FILL OUT AND SIGN THE NO INSURANCE FORM. IF YOU DO HAVE INSURANCE LEAVE THE FORM BLANK.
d. Once completed, click SAVE AND SUBMIT
6. ONCE ALL FORMS AND TABS HAVE BEEN COMPLETED, THERE SHOULD NOT BE ANYTHING LEFT WITH AN INCOMPLETE NEXT TO IT. 
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